603 Park Avenue, Greenville, MS 38701

Home: 662-332-4100 Cell: 662-347-1125

kwilliams@gmail.com
Katherine “Kate” Williams

	OBJECTIVE:  
	

	
	To obtain a position as a clothing or housewares buyer with a leading business in the retail industry to expand my experience.  

	
	

	EDUCATION:
	

	2006-Present
	Delta State University


          Cleveland, Mississippi

Bachelor of Science in Family and Consumer Sciences
Major:  Fashion Merchandising, GPA 3.4
Expected Graduation Date:   May 2010

	
	

	EXPERIENCE:
	

	2007-Present
	Lookin’ Good Fashions


          Cleveland, Mississippi

Sales Associate 

· Deliver excellent customer service with floor sales & assist customers with purchases

· Assist merchandise manager with selecting apparel stock 

· Help design and construct monthly eye-catching window displays

· Assist in daily bookkeeping

	
	

	2006-2007
	Delta State University, College of Education     Cleveland, Mississippi

Office Assistant, Office of the Dean

· Operated telephone switchboard and directed callers accordingly

· Assisted Dean’s secretary in daily office task such as copying, faxing, sorting, filing, etc.

	
	

	HONORS/ACTIVITIES:
	

	
	· <<MS>> Association of Family & Consumer Sciences Scholarship 

· President’s List and Dean’s List



· Student Association of Family and Consumer Sciences

      
· Volunteer, American Cancer Society

· Omicron Delta Kappa, Leadership Honor Society      
· Delta Delta Delta Sorority, President and New Member Advisor
· Career Services Ambassador

	
	

	SKILLS:
	

	
	· Word, Excel, PowerPoint
· Oral and Written Communication Skills
· CPR Certified


	REFERENCES:
	


	
	Mr. Thomas C. Neal

Current Supervisor / Owner 

Lookin’ Good Fashions

Cleveland, Mississippi 38733

(662) 846-2222

tcneal@nealandneal.com


	
	Ms. Sally Rogers

Former Supervisor /Administrative Secretary, Office of the Dean

College of Arts & Sciences

Delta State University

Cleveland, Mississippi 38733

(662) 846-4100

srogers@deltastate.edu


	
	Dr. Jan Haynes

Academic Advisor /Chair, Family & Consumer Sciences

Delta State University

Cleveland, MS 38733

(662)846-4322

jhaynes@deltastate.edu 



	
	


Note:  Do not duplex (copy front/back) actual resume!!
September 16, 2008

Ms. Mary Simpson
Saks Fifth Avenue

2322 19th Avenue

Memphis, TN 38999

Dear Ms. Simpson:

I am pleased to enclose my resume for consideration of the Merchandise Buyer Associate position at Saks Fifth Avenue.  I believe that I possess the knowledge, experience, skills and talent to make a significant contribution to the success of the company’s mission, “____________________.”

I will receive my Bachelor of Science in Family and Consumer Sciences in Fashion Merchandising in May 2009, and I plan to move to the Memphis area.  In addition to studying such valuable courses as _____________________ and ____________________, I have gained experience while working at a local clothing store while attending college.  I am looking for an opportunity to put my skills and knowledge to use in an entry–level position.  The associate position at Saks Fifth Avenue would give me the opportunity to utilize my abilities.    

In closing, the Merchandise Buyer Associate position at Saks Fifth Avenue mirrors my personal interests and abilities.  I am excited about the possibility of joining the team and working closely with the company.  To provide you with more information about my experiences and education, I have enclosed my resume with this letter.  Thank you for your time and consideration.

Sincerely,

Katherine Williams
Katherine Williams
Enclosure
Sample resume provided by DSU Career Services-----http://careerservices.deltastate.edu -----placement@deltastate.edu


